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ITPABUJIA
perjiaMeHTHpYIoLHe BONPOChHl 00 060MeHe 1e10BbIMH N0JaAPKAMH H
3HaKamu JaesioBoro rocrenpuavMcrBa B MBJIOY «/lercknii cag Ne 4»

1.0061mue MOJIOXKEHHUS

1.1. Hacrosmue IlpaBuna oOMeHa [€JIOBBIMH IIOJapKaMH M 3HaKaMH
JIeJIOBOr0 rocTenpuuMcTBa (nanee - IlpaBuna) pa3paboTaHbl B COOTBETCTBUH C
DdepepanbHbiM  3aKOHOM oT 25.12.2008 N 273-®3 "O npoTUBOAEHCTBUH
Koppyniuu" ¢ yaeroMm MeToJuuecKuX peKoMeHalui 1o pa3paboTKe U IPUHATHIO
OpraHM3allMsIMi Mep IO TPeIyNpexIeHUI0 M NPOTHBOAECHCTBHIO KOPPYIIIIHH,
pa3paboTaHHEIX MUHHCTEPCTBOM TpyZa U COLMANBHOW 3aluThl Poccuiickoii
Denepanuu.

[IpaBuia onpenensoT ob1Ke TpeOOBaHUS K JapEHUIO U IIPUHATHUIO IEJIOBBIX
MOJIApKOB, a TakXe K 0OMeHY 3HaKaMH [1eJIOBOI0 IOCTENPHUMCTBA COTPYIHHKOB
MBJIOV «/leTckuii cam Neo 4y,

1.2. JleiictBue HacTosiux IIpaBui pacnpocTpaHsercsi Ha pabOTHUKOB BHE
3aBUCHUMOCTH OT YPOBHSI 3aHUMAEMOH JTOJKHOCTH.

ITox TepMuHaMu "Hesi0oBOM momapok", "3HaK JAeI0BOro rocTenpuuMcTBa”
MOHUMAIOTCS NTOAAPKHU, NMOJYyUYEHHBIE B CBS3H:

- C JODKHOCTHBIM TIOJIO)KEHHMEM MM B CBSI3M C MCIOIHEHHEM
CITyKeOHBIX (JIOJPKHOCTHBIX) 00sI3aHHOCTEN;

- C TIPOTOKOJIBHBIMH MEPONPHITHIMH, CIyKeOHBIMU KOMaHIHUPOBKaMH
U IPYTUMHU OULIMATIBHBIMH MEPOTPUSTHIMH.

HckimroyeHne COCTaBISIOT KaHIEISPCKUE MPUHAIUIEKHOCTH, KOTOpPbIE B
paMKax IPOTOKOJIBHBIX MEpONPHSITHH, CIIy)KeOHBIX KOMaHIAMPOBOK M JIPYIHX
OoGHUIIHATBEHBIX MEPONPUITHH NPEJAOCTABIECHBl KaXIOMY YYaCTHHUKY YKa3aHHBIX
MEDOIPUATUI B LENIX HCIOJIHEHHS WM CBOMX CIYXEOHBIX (HOKHOCTHBIX)
00s13aHHOCTEH, I1IBETHl W IIEHHbIE NOJApKH, KOTOPbIE BPY4YEHBI B KadyeCTBE
MOOILIpeHus (Harpaibl).

1.3. Llensimu Hactosimux [TpaBun sBisitoTes:

- obecredyenre eqUHOOOPA3HOrO MOHMMAaHUSI POJIM M MeCTa JeJIOBBIX
TOJapKOB, JIEJIOBOTO TOCTEIIPHUMCTBA, IIPeICTaBUTEILCKUX MEPOIIPUATHH;

- onpenenenne eanHbiX it pabotankoB MBJIOY «Jletckuit can Ne 4»,
TpeOOBaHMM K JapeHHI0 W NPHUHSATHIO JENOBBIX IOAAPKOB, K OpraHM3allud U
Y4acTHIO B NPEJICTABUTEIbCKUX MEPOIIPUATHSIX;



i MHUHHUMH3UPOBaHHE PHCKOB, CBA3aHHBIX  C BO3MOJKHBIM
3710ynoTpedieHHeM B 00J1acTH JapeHHs MOJApKOB U OKa3aHUsS 3HAKOB JIEJIOBOTO
TOCTEIIPUUMCTBA, NIPEJCTaBUTEIbCKUX MEPOIIPUATHIA;

- NOJIep)KaHue KyJIbTypbl, B KOTOPOM [eJOBbI€ IOJApKH, JEeI0BOE
TOCTEIIPUUMCTRBO, TPEeICTABUTENLCKHE MEPONPUSTUS PacCMaTPUBAKOTCS TOJIBKO
KaK MHCTPYMEHT ISl YCTAHOBJICHHUSI U NOJJIEP/KaHUs IeJIOBBIX OTHOLIEHUHN M KaK
POSIBIIEHHE OOIIENPUHATON BEXIIMBOCTH B X0/ie BefieHus AesiteabHocTd MBJIOY
«JleTckuii cam Ne 4.

2. TpeGoBaHus K JIeJIOBBIM MOJapKaM U 3HaKaM JIeJIOBOT0 TOCTEIPUUMCTBA

2.1. JlemoBble TIOJApKM M 3HAKU JI€JIOBOTO TOCTENPUUMCTBA SIBIISIIOTCS
OOIIENTPUHSATHIM MPOSIBIICHUEM BEXKIJIMBOCTU MPH OCYILIECTBIEHHUU HEATEIbHOCTH
MBJIOY «JleTckuii cag Ne 4».

2.2. JlenoBble TMOJAapKH, TMOAJIeKAIIUE [JapeHHUIO, M 3HAKH JEJI0BOIO
rOCTENPUHUMCTBA JOJDKHBI ObITh Bpyu€HBI H OKa3zaHbl TOJNIbKO OT UMeHH MBJIOY
«JleTckmit cay Ne 4y,

2.3. JlenoBble TMOJapKH, MOJJEXalllMe NapeHHI0, U 3HAKH JEJIOBOTO
rOCTENPUUMCTBA He JOJIXKHBI:

- OBITH JOPOTOCTOSALIUMH (CTOMMOCTBIO OoJiee Tpex Thicsy pyOneH, 3a
MCKJIFOUEHUEeM JapeHHs] B CBSI3U C HpOTOKOHBHBIMH U MHBIMH O(QUIIHATBHBIMU
MEPOIPUATUSIMHI ) UK [TPeIMETaMU POCKOIIH; ! e

- CO3/J1aBaTh JUJIs MTOJIy4aTels mojiapka 06513aTeJIBCTBa, CBSI3aHHBIE C €ro
JIOJDKHOCTHBIM MOJIOKEHHUEM WJIM UCTIOJIHEHHEM MM JIOJKHOCTHBIX 00s3aHHOCTEN;

- MPeACTaBISATh COO0M CKPhITOE BO3HATPaXIEHHE 3a YCIyTy, AeHCTBUE
uni Oe3feiicTBUe, TOMYCTHTENBCTBO WU MOKPOBUTEILCTBO, NPEIOCTaBIEHUE
NpaB WK MPUHSTHE ONIpeJIe/IEHHBIX pellleHHH JTU00 MOMBITKY OKa3aTh BIUsSHHUE Ha
nojydareins € WHOM HE3aKOHHOW HWJIM HEITHYHOMW IeNbl0;, CO3/aBaTh
penytauvoHHelid  puck  gua  MBJOY  «Jlerckuiik cag Ne 4w
ObITh B (pOpME HANUYHBIX, O€3HAIMYHBIX JEHEXKHBIX CpPENCTB, IIEHHBIX Oymar,
IparoleHHbIX METAJIJIOB.

JlenoBele TOAAapKH, TMOJUIeKalllMe OapeHWI0, W 3HAaKH JeJI0BOro
rOCTENPUUMCTBA MOTYT OBbITh MPSAMO CBA3aHbl C YCTAHOBIIEHHBIMU LEIAMH
nestenpHocTH MBJIOY «JleTckuii cam Ne 4y, ¢ maMATHBIMU JlaTaMu, 100UIIESIMH,
00IIIeHAIIMOHATIEHBIMEU, TTPO(ECCHOHANBHBIMY MPa3THHKAMH.

3. O6s13aHHOCTH pabOTHHUKOB

3.1. PaboTHUKM BmpaBe MOJy4yaTh [E€JOBBIE IMOAAPKH, 3HAKU JEIIOBOIO
TOCTEIIPUUMCTBA TOJIBKO Ha OGMUIMAIBHBIX MEPONPUSITHSIX B COOTBETCTBHH C
HOpMaMH aHTUKOPPYMIMOHHOTO 3aKoHoaaTesnbcTBa Poccuiickoit Denepaunu u
Hactosimux [IpaBui.

3.2. PaGoTHHKH 0OsI3aHBI:

- MpU TOJNYy4eHWH JeJOBOr0 TOJapka MWW 3HAKOB JIEJIOBOTO
rOCTENPUUMCTBA MPUHSATH MEPHI 10 HEJOMYIIEHHIO BO3MOXKHOCTH BO3HUKHOBEHHUS
KOH(JIUKTA HHTEPECOB;

- B Cllydyae BO3HMKHOBEHHUS KOH(MJIUKTa UHTEPECOB WM BO3MOXHOCTH
BO3HUKHOBEHHMSI KOH(DJIMKTA UHTEPECOB MPH IOJIydeHUHU J1eJI0OBOTO MOJapKa WU



3HAKOB JIEI0BOrO FOCTENPHUHUMCTBA B YCTAHOBICHHOM NOPSJIKE YBEAOMHUTH 00 3TOM
pabGotonarens;

- COOOIUTE O TIONY4YEeHHH [elOBOro I0JapkKa, caaTb €ro B
YCTAHOBJIEHHOM MOpAAKe (38 MCKIIOYEHHEM KaHIESPCKUX MPHUHAJIEKHOCTEH,
KOTOpbIE B paMKaxX MPOTOKOJbHBIX MEPOINPHUATHH, CIlyKeOHBIX KOMaHIAMPOBOK U
Ipyrux oQUIMaTIbHBIX MEPONPUITUN NPEAOCTABIEHBl KaXXIOMY Y4YaCTHHKY
YKa3aHHBIX MEPONPUATHH B IeJIX MCIOJHEHHss HM CBOHMX CIYXeOHBIX
(IOIHKHOCTHBIX ) 00513aHHOCTEH, LIBETOB M LIEHHBIX IIOAapPKOB, KOTOPhIE BPYY€HEI B
KadecTBe MOOIIPeHHs (Harpaibl).

3.3. PaboTHuKaM 3ampeliaeTcs:

~ B XOJle¢ TMpOBeIeHUs JeJIOBBIX IeperoBOpoB, NPH 3aKJIIOYEHHH
JIOTOBOPOB, a TAK)XKe B MHBIX CJIy4yasx, KOrja nofo0Hble JeACTBHA MOTYT IOBJIUSATh
HJIY CO3aTh BIIeUaTJieHHe 00 UX BIMSHUM Ha TPUHUMAaEMBble PEllIeHus], IPHHUMATh
NpeJIOKeHHsI OT OpraHU3aliid WK TPEThUX JIML] O BPYUYEHHH JIENIOBBIX ITOJaPKOB
1 00 OKa3aHWH 3HAKOB JEJIOBOT0 FOCTENIPUUMCTBA;

= POCHTh, TpeOOBaTh, BHIHYXXJATh OPraHU3aLlMM MM TPETHUX JIHI]
IAapUTh UM JHOO JHIIaM, ¢ KOTOPHIMH OHH COCTOSAT B OJM3KOM pOACTBE HIIH
CBOICTBe, NIEJIOBBIE MONAPKH W (WJIM) OKa3blBaTh B UX IIOJB3Y 3HAKH JEJIOBOIO
rOCTENPUUMCTBA; g s

— NPUHUMATh NOJapKH B (opMe HAIUYHBIX, O€3HATUYHBIX NEHEKHBIX'
CpeNCTB, IICHHBIX OyMar, IparoleHHbIX METaJIOB. .

4. Tlopsimok yBenomiieHus padoTojaresis O NOJYYEHUH IEI0BOro I0JapKa,
3HaKa JIeJIOBOr0 rOCTENPHUMCTBA

4.1. TlpuemM ¥ perucTpanui0 MUCBMEHHBIX YBEJOMIIEHHH O TMOJy4YeHHH
JIEJIOBBIX MMOJIAPKOB M 3HAKOB JIEJIOBOI'O FOCTETPHIMCTBA (fajiee - yBeJOMJICHHE) B
CBS3M C MPOTOKOJBHBIMH MEPONPUATHUIMH, CIIy>KEOHBIMH KOMaHAMPOBKAMH H
IPYrdMU  OQHUIMANBHBIMM ~ MEpPONPUATHSMH  oOecliedunBaeT Ipeicenarellb
ITocTtosHHO eicTBYIOIIEH KOMUCCUU JIsl IPUHSATUS HA YYE€T BHOBB ITOCTYIMMBIINX
00BbEeKTOB  OCHOBHBIX  CpeACTB, HeMaTepHalbHBIX  aKTHBOB, TOBapHO-
MaTepHallbHBIX LIEHHOCTEH, MPHUCBOEHHUS OCHOBHLIM CpEICTBAM YHHKAJIBHOTO
MHBEHTapHOTO HOMEpa, ONpeelIeHHs CPOKA NOJIE3HOT0 UCITOJIE30BaHM OCHOBHBIX
CpeICTB W HeMaTepHallbHBIX aKTHBOB (manee - Komuccus), neicTByroled B
MBJIOV «JleTcknii cam Ne 4.

4.2. YBenomiieHHE O MOJIYYEHHH II0IapKa, 3HaKa JeJI0BOro rocTeNpHHMCTBA
cocrasJisieTcs 1o GopMe, yCTaHOBJIEHHOW B IIPUIIOKEHUH K HacTosuM [Ipasunam,
He No3aHee Tpex pabouux AHel co qHS MOoJydeHus MoJapKa.

K yBenoMmIleHMIO @pHIAraloTcs JOKYMEHTHI (TIpH UX HaJIU4MH),
MOATBEPKIAIONIHE CTOMMOCTEL IIOJlapKa, 3Haka JeJIOBOr0 TIOCTENpPUHMMCTBA
(kaccoBBIN Y€K, TOBAPHBIN Y€K, HHOM JOKYMEHT 00 OrulaTe Wi NpUOOpeTeHHH).

B ciyyae ecnd momapok, 3HAK J€JOBOrO0 TIOCTENPUUMCTBA IIOJYyYeH
pabOTHUKOM BO BpeMs CIyK€OHOI KOMaHAUPOBKH, YBEJIOMIIEHHUE NPECTABISAETCS
He Mo3JaHee Tpex pabodyuXx JAHEH co IHs BO3BpalleHHs pabOTHHKA U3 CILyKeOHOMH
KOMaHJAUPOBKH.

[Ipy HEBO3MOXKHOCTM NOJAYH YBEIOMIIEHHS B YyKa3aHHBIE CPOKH IO
NpUYHHe, He 3aBUCAIICH OT paOOTHHKA, NMOJYyUYHMBIIErO MOAAPOK, 3HAK JEJ0BOI0O



TOCTENPUUMCTBA, YBEIOMJIEHHE NMPCACTABIACTCA HE IO3JAHEE CICAYIOLIEro J(HA
1ocJie ee yCTpaHEeHHs .

4.3. YBeloMIIEHUE COCTABJSIETCs B ABYX DK3EMILIIpax, OJMH M3 KOTOPbIX
BO3BpaliaeTcs pabOTHHKY, NpPeACTaBHBIIEMY YBeIOMJIEHHE, C OTMETKOH O
peructpanuu, Apyroi skzemiusip ocraercs B Komuccuu.

VYBenomieHus NOAJIEKAT PErMCTpalMd B COOTBETCTBYIOIIEM JKypHale
perucTpanmi.

4.4. Tlopapok, 3HaK JeJIOBOIO TOCTEIPHMMCTBA, CTOMMOCTH KOTOPOTO
MOATBEPKAAETCS JOKYMEHTAMH U TIPEBBILIAET 3 THICAUU pyOiiel 1ub0 CTOMMOCTS
KOTOPOI0 MOJIyYUBIIEMY €ro pabOTHUKY HEU3BECTHA, CIAETCs 10 COTJIaCOBaHUIO C
npenacenateneM KoMHCCHH COOTBETCTBYIOLIEMY MAaTe€pHaIbHO OTBETCTBEHHOMY
ULy, KOTOpBbIA NpPUHUMAET ero Ha XpaHEHWE II0 aKTy MpHeMa-lnepeavu He
nmo3aHee TmATH  pabouuMx JAHEH co [OHA perucTpalnyd  yBEJIOMIIEHHS B
COOTBETCTBYIOILEM JKYpHaJle pEruCTpalyH.

4.5. Jlo mepenayu mnojapka, 3HakKa HEJIOBOIO TOCTENPUMMCTBA IO aKTy
npueMa-rnepesayd OTBETCTBEHHOCTh B COOTBETCTBHU C 3aKOHOJATEILCTBOM
Poccuiickoii @esepaliny 3a yTpaTy WIH MOBPEXkAeHHE NofapKa HeceT pabOTHHK,
MOJIYYMBIIHHI OAAPOK.

4.6. B uensx npuHsATHS K OyXrajaTepcKoMy Yy4eTy IIOJapka B ITOPSIKeE,
YCTaHOBJIEHHOM 3aKoHOJaTesbcTBOM Poccuiickoil Menepanuu, onpeneneHue ero. -
CTOUMOCTH TPOBOAMTCS HA OCHOBE PBIHOYHOM LIEHBI, JCHCTBYIOLIEH Ha OaTy
NPUHATHSA K yUETy OAapKa, UM LIeHbl Ha aHAJIOTHYHYIO MaTepHallbHYIO0 LIEHHOCTh
B COINOCTaBHUMBIX ycIOBHsAX. CBeleHUS O pPBHIHOYHOW II€HE I0JTBEPKAAIOTC
JOKYMEHTAJIbHO, a IPU HEBO3MOXHOCTHM [IOKYMEHTApHOI'O IOATBEPXKICHHUS -
OKCIEepPTHBIM nyTeM. [lonapok Bo3Bpaliaercs claBlIeMy €ro pabOTHHKY IO aKTy
npueMa-Tepeiady B ciIydae, eClId €ro CTOMMOCTh He NPEBbIIIAET 3 ThICSY pyOIIeH.

4.7. CoOTBETCTBYIOIIIEE MaTepHALHO OTBETCTBEHHOE JIMIIO obecrieurBaeT
OyXrajTepckuil yueT nojapka, IpUuHATOrO B YCTAHOBIEHHOM IOPsAJIKE, CTOUMOCTD
KOTOPOro MpeBbIlaeT 3 Thicauu pyOnei.

5. OTBeTCTBEHHOCTH pa0OTHHKOB

5.1. PabOTHUKH HeCcyT AUCUUIIIMHAPHYIO, aAMHUHUCTPATUBHYIO M HMHYIO,
NpelyCMOTPEHHYIO (enepalbHbIMM 3aKOHaMHM 33 HEMCIIOJIHEHHE HACTOSAIIMX
IIpaBun, OTBETCTBEHHOCTb.
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Y 3HAKaMHM JIeJIOBOT'O IOCTENPUUMCTBA

(HanMeHOBaHuWe 3aMelaeMoit gomxHocTH U ©.H.0.
COOTBETCTBYIOILEr0 MATEPHANTEHO OTBETCTBEHHOTO
JIMUa 3a pUeM roaapka)
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(®.H.0. 1 HanMeHOBaHHe 3aMellaeMOH TOMKHOCTH)

(ampec npoxxuBaHus (perucTpalim)

(HOMep KOHTaKTHOro TenedoHa)

yBe,JlOMJ'IGHI/IC O IMOJIY4YCHHH NoAapKa
or" " 20 T

noaapka(oB) Ha

(aTa moyry4enus)

(HauMeHOBaHME  NPOTOKO

JBHOTO  MEPOMpHSTHSA, CIy)KeOHOM KOMaHIWPOBKH, JPYroro

o(hUIHATEHOTO MEPOIIPHUATHS, MECTO U JaTa MPOBEICHH)

HaumeHoBanue momapka

XapakTepucTuka rnogapka, ero | Konudectso CrouMocThb B
OITHCaHHEe IIpeIMETOB pyossax <*>




Hroro :

HpHJ’IO)KGHPIC: Ha JIUCTax.

(HaMMeHOBaHME JJOKYMEHTA)

PaboTHuK, npecTaBUBIINNA
yYBEIOMIICHHE " 20 T

(monmuck) (pacumdpoBka MOAMHCH)

[Ipencenarens
KOMMCCHH "o 20 =

(noanuce) (paciudpoBKa MOANHCH)

PeructpaiioHHBINH HOMEP B JKypHAJIe PErUCTPAIHH YBEIOMICHHH

" " 20— T.

<*> 3anonHsercs NpH HATHMYMH JOKYMEHTOB, MOATBEPKAAIOLIKX .CTOMMOCTh
rnojapka.
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